	HEALTHY CITIES

	B e l f a s t


JOB DESCRIPTION

SECTION 1 - JOB DETAILS

Job Title:


Programme Director

Reports to:


Chief Executive 
Responsible to:

Board of Directors  
Location:


Belfast Healthy Cities Office,





Third Floor, Gordon House, 22-24 Lombard Street





Belfast, BT1 1RD

Salary:
Agenda for Change, Band 8, Range A, Pts 33-35    
Type of Contract:
Fixed term until December 2013, with a possible extension  


Hours:
Full Time  
Section 2 – Job Purpose

The city of Belfast was successfully designated to the fifth phase (2009-2013) of the World Health Organization (WHO) European Healthy Cities Network.  Belfast Healthy Cities has worked successfully during the previous phases to implement the WHO requirements for designated cities within the local and regional political   and administrative context.  Belfast Healthy Cities were initially invited in 2009 to act as WHO Secretariat of the WHO European Healthy Cities Network.  This has been extended until December 2013.        
The main purpose of the job is to strategically direct, manage and implement Belfast Healthy Cities programme within the city, ensuring all relevant sectors are engaged in implementing the WHO requirements, and programmes are effectively and coherently coordinated within the local and regional context to build public health capacity.  To manage staff, contribute to programme budgetary requirements and to maintain and further enhance the role of Belfast at international level within the WHO European Healthy Cities Network, representing Belfast as appropriate.
This is a challenging and demanding post working at a senior strategic level within a partnership organisation requiring excellent leadership, political, communication, management and monitoring skills, with the ability to be dynamic, innovative and work with a range of organisations and at all levels, administratively and politically.     

Section 3:
Principal Responsibilities

· Provide strategic direction and leadership to Belfast Healthy Cities through the monitoring and amendment of BHC strategic framework and operational plans, and associated performance measurements.  
· Provide strategic support, advice and guidance to the Chief Executive, Board of Directors and intersectoral working groups as appropriate.

· Provide effective leadership and guidance to ensure the city of Belfast meets the WHO requirements, adding value to the strategies and action within the city, building capacity and disseminating knowledge.

· Develop active operational and strategic partnerships and networks with politicians, public authorities, government departments and voluntary and community organisations in the city to ensure the strategic objectives are met and with other appropriate bodies locally, nationally and internationally.

· Ensure the effective and efficient management staff and contribute to the development, management of monitoring of budgets and to the development of a finance strategy that ensures adequate funding is available for the effective implementation of strategic objectives 
· Represent the city of Belfast at the WHO Healthy Cities annual Conference ensuring the profile of the city is enhanced within Europe and accompanying officers and politicians are fully briefed.

· Contribute to and participate in external partnership and other working groups that will advance the programmes within Belfast Healthy Cities.  

· Maximise the impact of the relationship between Belfast Healthy Cities, the UK, Ireland & WHO European Healthy Cities’ networks and other networks as relevant.    
· Undertake duties and responsibilities as might arise in a changing environment. 
SECTION 4: PERSONNEL SPECIFICATION
Essential: Candidates must be educated to third level or postgraduate qualification relevant to health; partnership, leadership, administration management, community development or evidence of equivalent qualifications

Or 

Demonstrate that they have held a post at an equivalent level for 3 years.
Essential Experience

Candidates must have:

· held a senior management position for at least three years, during the last five years, working at a strategic level across sectors involving regular contact with senior public sector officers, civil servants, politicians, voluntary and community organisations and citizens.
· led and managed a small staff team within a change environment that demonstrates high impact, innovation, strategic thinking and positive results 
· extensive partnership and practical project management experience that demonstrates creativity and facilitating change 
· financial and budget experience at programme level. 
Knowledge 

Essential
· Have extensive understanding and knowledge of the structures, current policies and legislative challenges of central and local government and public agencies, including the role of the voluntary and community sector.
· Knowledge of effective multi-level, multi-agency partnership theory, barriers to partnership working and how to overcome these 
· Considerable knowledge of the determinants of health; health inequalities;  evidence based practice, theory and implementation  

· Knowledge of project management tools, monitoring tools and evaluation  
Desirable 
· Knowledge of WHO Healthy Cities’ network aims objectives and deliverables.  

Special Skills and Attributes

Essential 
· Demonstrate high level leadership skills that will inspire confidence amongst partner organisations and staff.  
· Have effective diplomatic, interpersonal political and negotiating and skills necessary to communicate, influence strategically and secure the support of politicians and partner organisations in implementing the WHO requirements in the city and in delivering the challenges of partnership working.   
· Demonstrate the ability to anticipate, keep track of and interpret national and regional political and other developments as they impact on the work of Belfast Healthy Cities and local and regional policy and have highly developed analytical skills. 
· Have knowledge and understanding of appropriate management concepts in the areas of human resources, finance, information and performance.

· Substantially numerate and computer literate 

· Have highly effective presentation and communication skills in order to influence and persuade both orally and in writing.

· Demonstrate the ability to secure and maintain financial resources to implement core strategic objectives and to secure additional funding from external funders for specific projects.
Personal Qualities 
Essential 
· Diplomatic, discreet with understanding and confidentiality at all levels practice
· Commitment to team working allied with respect, consideration for the skills and experience of others and across all sectors and groups.  A high level of personal commitment to equal opportunities in all matters and the ability to promote tolerance, understanding and good relations in external and external affairs.
· Highly motivated, proactive and innovative 
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